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Welcome 

Thank you for your interest in this role.

The Independent Remuneration Panel carries out an important function for both the Council, and for the whole District. Its core role is to ensure that the allowances payable to Councillors of the District Council represent a fair and reasonable recognition of the commitment and responsibility that they hold whilst ensuring that public funds are being used appropriately.

The Panel recommends how the Member Allowances Scheme should work, reflecting on the experience that both existing Councillors and Officers can provide. The Panel also looks at comparisons of allowances in other Councils to give an independent input. Whilst not determining individual allowance claims the Panel can use examples as case studies to understand the impact of the scheme testing and strengthening its approach. 

We welcome applications from anyone who feels that they could contribute to the work of this Panel. Full details of the person specification and disqualifications are set out in this pack.

If you would like to talk to someone about the Panel in advance of applying, please contact Emma Wisbey Legal & Governance Manager at emma.wisbey@braintree.gov.uk or 01375 552 525 ext. 2610. 
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1. About the Independent Remuneration Panel 

The Local Authorities (Members’ Allowances) Regulations 2003 provide for Council’s to establish and maintain an Independent Remuneration Panel.

Independent Remuneration Panels make recommendations on allowances paid to Councillors through the Council’s Member Allowance Scheme, which includes provision for:

· The level of a Basic Allowance for all Members

· The Special Responsibility Allowances which can be paid 
· Levels of the Special Responsibility Allowances
· Childcare Allowances
· Dependent Carers’ Allowances; and
· Travel and Subsistence Allowances payable.
The Panel’s recommendations are advisory; however, the Council must consider the Panel’s recommendations in determining the scope and levels of allowances and expenses received by Councillors as part of the Council’s Members Allowance Scheme. 

The Panel comprises of three Independent Members. There are currently no members appointed, so there is an opportunity for three new Members to join the Panel.  
The Council will provide the Panel with detailed information about the roles of Councillors and the way in which the Council operates.  The Panel will be required to consider and analyse this information and undertake its own research into the role of Councillors and the work of other Independent Remuneration Panels.

Details of the current Members’ Allowances Scheme for Braintree can be found as part of the Council’s Constitution.   CLICK HERE FOR CURRENT SCHEME 



The Independent Remuneration Panel established by Braintree District Council shall also act as the Independent Remuneration Panel for all Parish and Town Councils within the Braintree District and may be called upon by other Essex Councils to conduct a review on their behalf during their term of appointment at Braintree District Council. 
2. Role of Panel Members 
Main duties and responsibilities:

To work with the Head of Governance to maintain reviews of the Council’s Members’ Allowances Scheme, receive evidence and make recommendations to the Council on any proposed changes to that Scheme. The appointment will consist of one in-depth review of the Members Allowance Scheme, followed in subsequent years by a light touch annual review.
The main duties of Panel Members are as follows:
· To make recommendations to the Council on the amount of Basic Allowance which should be payable to its elected Members;

· To make recommendations to the Council about the roles and responsibilities for which Special Responsibility Allowances should be paid and if so, the duties to which they should apply and the amount;

· To make recommendations as to whether travelling and subsistence allowances should be paid and if so, the duties to which they should apply and the amount;

· To make recommendations as to whether childcare and dependent carers’ allowances should be paid and if so, the duties to which they should apply and the amount;

· To make recommendations as to whether a Basic Allowance should be paid to co-opted members and if so, the amount;

· Whether, in the event that the scheme is amended at any time so as to affect an allowance payable for the year in which the amendment is made, payment of allowances may be backdated as permitted in law;

· To make recommendations as to whether any roles should receive pensionable allowances, where permitted in law.

· Where appointed, act as the Independent Remuneration Panel for other Essex Councils including Parish/Town Councils to make recommendations on the allowances which should be paid to its Members.

Expectation and Availability:

When undertaking a full review in year 1 it is expected that the Panel will need to be available for 2 full days. When conducting an annual review in subsequent years, Panel members will need to be available for half a day for each review, however additional time may be required.
The meetings will usually be held during the Council’s office hours, but there may be occasion when meetings will need to be held in the evening.
As part of this role you may be called upon by other Essex Councils to conduct a review on their behalf, it is therefore necessary for members of the Panel to have flexibility and the scope to conduct additional reviews to those required by Braintree District Council.  When conducting a review for an Essex Council additional time may be required over the periods indicated and Members may be required to able to travel to offices of the Essex Councils. 
Term of Appointment and Pay:

The appointment of Members of the Panel will be for a 4-year term, with the possibility of extending for a second term. Each Panel Member will receive an annual payment of £600 in the first year for a full review, followed by an annual payment of £200 in subsequent years for a light touch annual review. 
Should you be called upon by another Essex Council to conduct a review on their behalf, you will be paid £600 for a full review, and £200 for a light touch annual review. 
Appointment to the Panel shall automatically cease in circumstances where the individual:

· is found guilty of any conduct which brings the office into disrepute e.g. being found guilty of a criminal offence, an act of dishonesty, made bankrupt or any other serious misconduct;

· has demonstrated a serious lack of diligence or incompetence;

· has become an elected Member (or co-opted member) or an employee of the Council.

Communication:

This will be by email wherever possible, and meetings may be held online via MS Teams or Zoom.  Members of the Panel will be required to have the appropriate arrangements in place to attend meetings via the online platforms.
Administrative and Legal Support in capacity as a Panel Member:

Support will be provided by the Governance Team of the Council.  When undertaking a review for another Essex Authority, the support will be provided by the relevant authority in conjunction with the Council’s Governance Team.
3. About Braintree District Council 

Braintree District Council is situated in the north of Essex and covers approximately 236 square miles of largely rural land with three growing market towns.

Our vision is to improve the well-being of people and communities in the District now and for future generations, ensuring that local needs are met, that development is sustainable and accessible and that our historic towns, villages and attractive countryside are maintained, improved and protected.

The Council comprises 49 Councillors representing 26 Wards. The political composition of the Council is currently:
· Conservative Group:  26
· Labour Group:  9
· Independent: 7

· Green Group:  4
· Halstead Residents Association:  3
The Council operates under the Cabinet (Executive) model.  The Cabinet comprises of the Leader of the Council and six Cabinet Members and is supported by five Deputy Cabinet Members.  
The Cabinet implements the Policy Framework and the Budget. This includes taking decisions on executive functions.

Councillors are democratically accountable to the residents of their ward. Details of all Councillors are available on the Council’s website.
Councillor’s roles include: 

· Collectively being policy makers and carrying out a number of strategic and corporate functions 

· Representing their communities and bringing their views into the Council’s decision making process 

· Balancing different interests identified within the ward and representing the ward as a whole.
4. Disqualifications 

Members of an Independent Renumeration Panel cannot: 

· Be an employee of Braintree District Council (or the relevant Council if conducting a review for another Essex Council).
· Hold a relationship with Councillors or employees of the relevant Council.
· Be politically active - as there is a risk that this may impact upon the Panel’s function.
· Be Bankrupt.
· Have been sentenced to imprisonment for 3 months or more within the last 5 years.
The Council reserves the right to remove a discredited Member from the Panel with immediate effect. For example, if a Member of the Panel may become discredited due to being found guilty of a criminal offence or since being appointed becomes politically active or a Council employee.

5. Application and Selection Process 

Application 

If you feel that you have the experience, personal skills and qualities required, we would welcome an application from you. Please apply by downloading and completing the application form on our website. 
Please send your completed application, along with a CV, by email to Emma Wisbey, Legal & Governance Manager emma.wisbey@braintree.gov.uk or to the address below:
Governance Service, Braintree District Council, Causeway House, Bocking End, Braintree, Essex, CM7 9HB

Closing Date and Selection
The closing date for receipt of applications is: 5pm on Monday 19th February 2024 with interviews being held the week commencing 4th March 2024.
Applicants who are appointed must be available in March 2024 to commence the work of the Panel.

Short listing for these appointments will be based upon an assessment of how applications meet the criteria specified in the “Person Specification”. 
We will endeavour to contact every applicant regardless of whether you have been selected or not. 

6. Person Specification 

Applicants for this role should:
· be able to demonstrate a high degree of personal integrity;

· not be members of any local authority and not be disqualified from being or becoming a member of a local authority;

· have, if possible, the appropriate level of skill, knowledge and understanding of setting remunerations;

· have the necessary time and commitment for the role;

· not be affiliated to any Political Party – candidates must disclose the extent of their connections to a Political Party and whether these are such as to risk the effective discharge of the IRP’s functions were the candidate to be appointed;

A knowledge of local government is preferable however a lack of familiarity will not necessarily be a bar to appointment.
Applicants for this role should have the ability to:
· Read and assess information and identify key points/issues (Essential).
· Listen to information and identify key points and issues (Essential).
· Ask questions in order to obtain information and open up discussion (Essential). 

· Analyse information and use it to form opinions and conclusions (Essential).
· Work as part of a team and communicate effectively with a wide range of people (Essential).
Applicants for this role should have an understanding of:
· The need for confidentiality in accordance with Council’s wishes (Essential)

· Local Government and the roles of Councillors (Desirable)

Applicants for this role:

· Should live or work in the County of Essex.
· Must not be politically active.
· Must not be related to a Councillor/Employee.
· Must not be an employee of the Council.
· Must not be bankrupt.
· Must not have been sentenced to imprisonment for 3 months or more within the last 5 years.
